
Uploading and Downloading Files from your Google Drive 

 

How to sign into your Adams50 Google account: 

You can access your Google Docs from any computer with an internet connection, anywhere in the world.  

To view a list of files you own or have access to, or to create a document or upload a new file open a web browser 

and go to https://www.google.com/a/a50student.org/  

On this page you will login with your Adams 50 credentials. 

 

How to upload files to your Google Drive: 

To upload a file to your Google Drive click on the upload button on the left side of your browser window 

and select “Files…” 

 

After clicking on “Files…” a window will appear allowing you to select the file that you want to upload 

from your computer.  Select the file that you want to upload and click “Open”, your file upload will begin 

and you will see this window in the lower right hand corner of your browser window: 



 

When you manually upload a file, a box that indicates the progress of the upload appears in the bottom 

right of your screen. When it says “Uploaded” next to the file in this window it has been successfully 

stored in your  Google Drive and is accessible from any computer with internet access at school or at 

home. You can minimize the box, move it to the left or right of the screen, or share directly from the box 

by clicking the Share link. When you’re done, you can click the file title to open the uploaded file or close 

the box by clicking the “x” in the upper right of the box. 

How to Download a file to your computer from Google Drive: 

1. Click the checkbox(es) next to the item(s) that you'd like to download. 

2. Expand the More drop-down menu, and select Download... 

3. Click Download. 

 

You can also download a file when you're viewing the file (e.g. documents, spreadsheets, or pictures) in 

your browser. Go to the File menu, point your mouse to Download as, and select a file format. 


